
This seminar is designed to provide a general understanding of the legal principles pertaining 
to governmental operations. Municipal elected officials, authority commissioners, and a 
member’s chief operating officer (i.e., municipal manager/administrator or executive director) 
who completes this course by May 2024 may qualify for a $250 credit (capped at approx. 5% 
of MEL assessment) in their local unit 2024 assessment.

Login to LMS

1. Click to access the MSI Learning Management System.

2. If you have previously taken MSI classes, enter your username and password.

3. If you are new or do not know your username/password, check with your Training 
Administrator, or call the MSI Help Line at (866) 661-5120.

4. Click the Request Training button on the top right of your Home Screen.

5. Select the check box to the right of the course 2023-2024 Elected Officials Risk 
Management Seminar.

6. Scroll to the bottom of the page to submit your selection.

7. The course now shows in the Assigned section of your Home Screen.

8. Click the program name to launch the course.

9. Upon completion of the course, a screen with your Certificate of Completion will appear 
and can be printed.

10. The course and certificate will now appear in the Completed section of your Home Screen. 
Learning transcripts are automatically updated in the MEL Safety Institute’s Learning 
Management System.

If you have questions or need assistance, contact the Andrea Felip at 
856-552-4740 or afelip@jamontgomery.com.
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