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MUNICIPAL EXCESS LIABILITY JOINT INSURANCE FUND
NOTICE TO BIDDERS

Sealed proposals for RFQ 2025-01 — RFQ FOR BACKGROUND CHECK SERVICES will be
received untili 11:00 AM. on Tuesday, September 3, 2025, via BidNet Direct at
https://www.bidnetdirect.com/new-jersey/meljif. Bid receipt closes at that time; proposals will be
made publicly available via the BidNet platform.

Specifications will be available starting August 11, 2025, exclusively through BidNet. No email or in-
person requests will be accepted. Proposals must be submitted electronically through BidNet. Late
submissions will not be accepted.

Award is subject to a Fair and Open Process per N.J.S.A. 19:44A-20.5 et seq. Bidders must be
registered with the State of NJ at award, include an Ownership Disclosure Affidavit (non-waivable)
and comply with N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27.

Matthew Cavallo, MPA, CMFO, QPA
Purchasing Agent
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SCHEDULE

RELEASE SPECIFICATIONS: MONDAY, AUGUST 11, 2025

PRE-BID MEETING: NONE

DEADLINE FOR ALL QUESTIONS: MONDAY, AUGUST 18, 2025, AT 9:00 A.M.

ADDENDA, IF ISSUED: THURSDAY, AUGUST 21, 2025

BID DATE AND TIME: WEDNESDAY, SEPTEMBER 3, 2025, AT 11:00 A.M.
PROJECT CONTACTS

ALL QUESTIONS/CLARIFICATIONS SHOULD BE SUBMITTED IN WRITING
TO THE BELOW PURCHASING CONTACT

Purchasing Contact (Contracting Agent)
Matthew Cavallo, MPA, CMFO, QPA
Qualified Purchasing Agent
mcavallo@laracylic.com

Designated Project Administrator
Cate Kiernan, ARM

Senior Account Executive

PERMA Risk Management Services
9 Campus Drive, Suite 216
Parsippany, New Jersey 07054
catek@permainc.com

Legal Contact
Fred Semrau, Esq.

Fund Attorney

714 Main Street, PO Box 228
Boonton, New Jersey 07005
fsemrau@dorseysemrau.com
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INSTRUCTIONS TO BIDDERS AND STATUTORY REQUIREMENTS

SUBMISSION OF BIDS

A.

om

Sealed bids shall be received by the Municipal Excess Liability Joint Insurance Fund,
hereinafter referred to as “Fund,” in accordance with public advertisement as required by
the laws of the State of New Jersey, with a copy of said Legal Notice being attached hereto
and made a part of these specifications. The MEL is comprised of multiple affiliated Joint
Insurance Funds (“JIFs”) and their respective member public entities throughout New
Jersey. A current list of affiliated JIFs and their members is available at
https://njmel.org/programs-and-affiliates/ and is incorporated herein by reference.

Bids shall be submitted electronically via the BidNet Direct portal at
https://www.bidnetdirect.com/new-jersey/meljif, the designated electronic procurement
platform for the New Jersey Municipal Excess Liability Joint Insurance Fund (hereinafter
referred to as the 'Fund’), in accordance with public advertisement and the laws of the
State of New Jersey.

All bid submissions must be made electronically through BidNet Direct. Paper
submissions, including mailed or hand-delivered bids, will not be accepted.

. It is the bidder's sole responsibility to ensure that the electronic bid is successfully

uploaded to the BidNet Direct portal prior to the date and time specified in the Legal Notice.
Bids must be electronically submitted via https://www.bidnetdirect.com/new-jersey/meljif.
Late submissions will not be accepted. The Fund will not be responsible for any technical
difficulties or delays in submission experienced by the bidder. All submissions must be
completed and time-stamped by the system before the bid deadline.

Bids submitted electronically through BidNet Direct may be withdrawn by the bidder prior
to the bid opening date and time by using the withdrawal function provided on the BidNet
portal. After the bid opening, all bids shall remain firm and irrevocable for a period of sixty
(60) calendar days, except as otherwise permitted by law.

More than one bid per legal entity under the same name shall not be considered.

. All prices and required information must be clearly entered either directly into the BidNet

Direct platform or on required forms to be completed, signed in ink, and uploaded as
scanned PDF attachments. Bids containing any conditions, omissions, unexplained
alterations, items not called for in the bid proposal form, or irregularities of any kind may
be cause for rejection by the Fund in accordance with applicable law. If a bidder uploads
forms containing changes, strikeouts, or whiteouts, those changes must be initialed in ink
by the person signing the bid. Uninitialed alterations on required forms shall be considered
a non-curable defect.

. Each bid proposal form must give the full business address, business phone, fax, email

(or equivalent electronic communication), the contact person of the bidder, and be signed

by an authorized representative as follows:

e Bids by partnerships must be signed in the partnership name by one of the members
of the partnership or by an authorized representative, followed by the signature and
designation of the person signing.

e Bids by corporations must be signed in the legal name of the corporation, followed by
the name of the State in which incorporated and must contain the signature and
designation of the president, secretary or other person authorized to bind the
corporation in the matter.

e Bids by sole-proprietorship shall be signed by the proprietor.

e When requested, satisfactory evidence of the authority of the officer signing shall be
furnished.

Bidder should be aware of the following statutes that represent “Truth in Contracting” laws:
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e N.JS.A 2C:21-34 et seq. governs false claims and representations by bidders. ltis a
serious crime for the bidder to knowingly submit a false claim and/or knowingly make
material misrepresentation.

e N.J.S.A. 2C:27-10 provides that a person commits a crime if said person offers a
benefit to a public servant for an official act performed or to be performed by a public
servant, which is a violation of official duty.

e N.J.S.A. 2C:27-11 provides that a bidder commits a crime if said person, directly or
indirectly, confers or agrees to confer any benefit not allowed by law to a public
servant.

e Bidder should consult the statutes or legal counsel for further information.

J. Electronic Submission Platform Requirements
Bidders must be registered with BidNet Direct in order to submit proposals. Instructions
for  registration and electronic  bid submission are  available at
https://www.bidnetdirect.com/new-jersey/meljif. It is the bidder's sole responsibility to
ensure that its complete electronic bid package is successfully uploaded and time-
stamped by the bid deadline. Late submissions will not be accepted.
. BID SECURITY AND BONDING REQUIREMENTS
The following provisions if indicated by an [X] on the submission checklist, shall be
applicable to this bid and be made a part of the bid documents:
A. BID GUARANTEE

If required, Bidder shall submit with the bid a certified check, cashier's check or bid bond

in the amount of ten percent (10%) of the total price bid, but not in excess of $20,000,

payable unconditionally to the Fund. When submitting a Bid Bond, it shall contain Power
of Attorney for full amount of Bid Bond from a surety company authorized to do business
in the State of New Jersey, listed in the U.S. Treasury Circular 570, and acceptable to the

Fund. The check or bond of the unsuccessful bidder(s) shall be returned pursuant to

N.J.S.A. 40A:11-24a. The check or bond of the bidder to whom the contract is awarded

shall be retained until a contract is executed and the required performance bond or other

security is submitted. The check or bond of the successful bidder shall be forfeited if the
bidder fails to enter into a contract pursuant to N.J.S.A. 40A:11-21.

The Bid Bond shall include a valid Power of Attorney authorizing the Attorney-in-Fact to

execute the documents. Failure to submit a bid guarantee shall result in rejection of the

bid. Submission of the AIA Document 310, or any other form limiting or potentially
limiting the penal sum of the bond to any amount less than 10% of the bid price not
to exceed $20,000 (such as forms of bond that limit the penal sum to the difference
between damages or the bid price and the Fund’s cost of the Work), do not meet
the statutory requirements of N.J.S.A. 40A:11-21and shall be cause for rejection of
the bid.

B. CONSENT OF SURETY

If required, Bidder shall submit with the bid a Certificate (Consent) of Surety with Power

of Attorney for full amount of bid price from a Surety Company authorized to do business

in the State of New Jersey, listed in the U.S. Treasury Circular 570, have a minimum AM

Best rating, e.g., “A-” or better, and acceptable to the Fund stating that it will provide said

bidder with a Performance Bond in the full amount of the bid. This certificate shall be

obtained in order to confirm that the bidder to whom the contract is awarded will furnish

Performance and Payment Bonds from an acceptable surety company on behalf of said

bidder, any or all subcontractors or by each respective subcontractor or by any

combination thereof which results in performance security equal to the total amount of the
contract, pursuant to N.J.S.A. 40A:11-22.
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The Consent of Surety shall include a valid Power of Attorney authorizing the Attorney-in-
Fact to execute the documents. Failure to submit a Consent of Surety form shall result in
rejection of the bid.

C. PERFORMANCE BOND
If required, the successful bidder shall simultaneously with the delivery of the executed
contract, submit an executed bond in the amount of one hundred percent (100%) of the
acceptable bid as security for the faithful performance of this contract.

The Performance Bond provided shall not be released until final acceptance of the whole
work and then only if any liens or claims have been satisfied. The surety on such bond or
bonds shall be a duly authorized surety company authorized to do business in the State
of New Jersey pursuant to N.J.S.A. 17:31-5. For multi-year contracts, the Performance
Bond may be for continuous coverage or may be resubmitted each year on the Contract
Anniversary Date for the amount remaining on the contract.

Failure to submit this with the executed contract shall be cause for declaring the contract
null and void pursuant to N.J.S.A. 40A:11-22.

D. LABOR AND MATERIAL (PAYMENT) BOND
If required, the successful bidder shall with the delivery of the performance bond submit
an executed payment bond to guarantee payment to laborers and suppliers for the labor
and material used in the work performed under the contract.

Failure to submit a Labor and Material (Payment) Bond with the Performance Bond shall
be cause for declaring the contract null and void.

E. MAINTENANCE BOND
If required, upon acceptance of the work by the Fund and prior to release of the
Performance Bond and any retainage held by the Fund, the contractor shall submit a
Maintenance Bond, pursuant to N.J.S.A. 40A:11-16.3, in an amount not to exceed 5% of
the contract price guaranteeing against defective quality of work or materials for the period
of: 1 year.

INTERPRETATION, ADDENDA AND DISCREPANCIES

A. The bidder understands and agrees that its bid is submitted on the basis of the
specifications prepared by the Fund. The bidder accepts the obligation to become familiar
with these specifications.

B. Bidders are expected to examine the specifications and related bid documents with care
and observe all their requirements. Ambiguities, errors or omissions noted by bidders
should be promptly reported in writing to the appropriate official. Any prospective bidder
who wishes to challenge a bid specification shall file such challenges in writing with the
Contracting Agent no less than three business days prior to the opening of the bids.
Challenges filed after that time shall be considered void and have no impact on the
contracting unit or the award of a contract pursuant to N.J.S.A. 40A:11-13. In the event
the bidder fails to notify the Fund of such ambiguities, errors or omissions, the bidder shall
be bound by the requirements of the specifications and the bidder’s submitted bid.

C. All requests for interpretation, clarification, or questions concerning the meaning of the
specifications shall be submitted exclusively through the BidNet Direct platform at
https://www.bidnetdirect.com/new-jersey/meljiif, using the Question-and-Answer (Q&A)
feature associated with the solicitation. Questions submitted by any other means,
including email or telephone, will not be accepted or considered. In order to be given
consideration, all questions must be submitted no later than three (3) business days prior
to the date fixed for the receipt of bids. Responses, clarifications, or addenda issued by
the Fund will also be posted solely on the BidNet Direct platform. It is the responsibility of
each bidder to monitor the platform for updates.

D. Official bid specifications are available electronically at no cost to prospective bidders via
the BidNet Direct platform at https://www.bidnetdirect.com/new-jersey/meljif. Bidders are
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